
 

How to update your personal details 

 

To edit your details on your 
profile log in and click view 
profile. 

 

 

 

 

Select the edit profile button beneath your 
name in the top box. 

 

 

 

This will bring up a page to fill in or update your personal 
details. Please note the red asterisk marks the mandatory 
fields. 

Once these are completed or you are happy with them as 
you are click next to update your contact details. 

 

 

 

 

 

 

You can then update your contact details including phone 
number and email address. You can also add emergency 
contact details. Please note the red asterisk marks the 
mandatory fields. 

 

Once completed click next again 



 

 

 

Update your address details. 

 

 

 

Then click next. 

 

 

 

 

 

Update your email communication 
preferences. 

 

Then click submit to save all changes made. 

 

 

 

 

 

 


